
ComVida Payroll System Decommissioning
Please be advised that the ComVida payroll system will be decommissioned effective June 12, 2026. Employees
are encouraged to download and retain copies of any required historical documents, including paystubs and
T4s, prior to this date, as access through Self Serve will no longer be available after June 12th. If you are
unable to retrieve your information before the deadline, Human Resources will continue to have access to these
records and can assist with requests as needed. Please note that any requests received after June 12th will
not be processed until July, as efforts will be focused on UKG scheduling configuration. ComVida will remain the
system of record for scheduling at this time. Employees should continue to refer to their ComVida schedule.

 The accruals will be available and up-to-date into UKG by June 12 . th

At this time vacation requests/lates etc. are still paper based for managers to approve. 

Please review the FAQ documents sent out by HR this week

There will be a townhall on June 16 , 2026 to demonstrate accesing schedules, shift-

gives, timecards, call-ins etc. with drop in times at:

th

11:30am

1:30 pm

2:30 pm

3:30 pm

11:00pm 

12:01am 

As of June 22  ALL scheduling will be running out of UKG. nd

FAIRHAVEN FACTSFAIRHAVEN FACTSFAIRHAVEN FACTS

UKG Update!

June 5 , 2026th

OUR RESIDENTS WANT THEIR HOT FOOD HOT. PLEASE
TURN THE PLATE WARMER ON.

THE PLATES SHOULD BE WARM. PLEASE USE THE SMALL
CART TO DELIVER THE PLATED FOOD TO OUR

RESIDENTS.
KA STAFF PLATE FOOD FOR ALL RESIDENTS SITTING AT A

TABLE. 
PSW DELIVER ALL PLATED FOOD TO RESIDENTS AT A

TABLE. 

MEAL TICKETS Staff can purchase meal tickets from reception for
either cash or payroll deduction. No ticket no meal.



Once soiled linens are bagged and tied, do not place your hand(s) inside the bag to retrieve missing items due to the risk

of exposure to contaminants or sharps. Report the missing item(s) so it can be recovered safely using the steps below.

1. Notify laundry dept supervisor/manager

2. Identify the load or bag if possible

3.Resident name, RHA, approximate time the item went missing, description of the missing item(s)

4. SUPERVISOR/MANAGER/IPAC

5.Safely recover the lost item:

6.Recovery must take place in the soiled laundry processing area

7.Staff must wear contact precautions PPE, and any additional PPE as indicated by the employees point of care risk

assessment

8.Handle soiled linens with minimal agitation

9.Remove, clean, and disinfect the recovered item

10.Remove PPE and perform hand hygiene

Sorting Dirty Laundry vs. Retrieving Lost Items

Reminder to nursing

that weights are to be

entered EVERY bath

through PCC by the

PSW

All are invited to an

education session by the

Alzheimer’s Society on

Thursday July 16 , from

10:00 - 11:30 am in the

Great Room

th

Walk ‘n’ Roll Sponsorship Opportunity
We have several residents who would love to participate in the

upcoming Walk ‘n’ Roll event but are unable to cover the

registration cost.

This event supports our Foundation, and we are inviting staff to

help make participation possible by sponsoring a resident.

Sponsorship fee: $25.00 per resident

If you are interested in sponsoring a resident, please reach out to

me directly, and I will take care of registering a resident on your

behalf.

Jen Baro

Jennifer.baro@fairhavenltc.com

All staff are reminded that before leaving

a resident’s room—regardless of role

(PSW, nurse, maintenance, dietary/kitchen

aide, etc.)—you must ensure the following:

· The resident’s call bell is placed within

easy reach.

· The resident is safe and comfortable.

· There are no immediate safety

concerns.
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